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This policy applies to all Save the Children Hong Kong Staff, non-staff Representatives including (i)
volunteers (ii) interns (iii) contractors (iv) consultants (v) board members/trustees, Visitors who visit
Save the Children Hong Kong programmes/office and may come into contact with children, Partner
organisations (including their Staff and Representatives, referred collectively as “Partners”), and other
non-staff representatives as the Child Safeguarding Focal Point deem appropriate. Below set out the
key elements of the Child Safeguarding Policy.
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The English version shall prevail in case of any discrepancy or inconsistency between the English
version and its Chinese translation.
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Our Commitment to Children
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Awareness: All Save the Children Hong Kong Staff, Partners and Representatives are aware of the
problem of child abuse and sexual exploitation and the risks to children. Children and their families
are aware of the standards of behaviour they can expect from our Representatives and how they
canraise a concern.
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Prevention: Through awareness-raising and good practices, Save the Children Hong Kong Staff
and others minimize the risks to children. Save the Children Hong Kong Staff and managers create
an environment where children’s rights are respected and sexual exploitation and abuse is
prevented.
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Reporting: Save the Children Hong Kong Staff and others are clear as to what steps to take when
concerns arise regarding the abuse or exploitation of children.
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Responding: Swift action in the best interests of the child is taken to support, safeguard and
protect them when concerns arise regarding possible abuse and exploitation.
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Save the Children is committed to making Save the Children safe for children
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1. Introduction
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11 Save the Children Hong Kong Limited (“Save the Children”) is committed to being a child-safe
organisation. Save the Children has a zero-tolerance approach to child abuse and sexual
exploitation of children by our staff, partners and others who represent us. All Staff,
Representatives and Partners hold a serious and fundamental responsibility for ensuring the
safety and welfare of children they are in contact with or informed about, either in the office or
field, within or outside of office hours.
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1.2 Child Safeguarding involves making Save the Children safe for children. It is our collective and
individual responsibility and actions to ensure that all children are protected from deliberate or
unintentional acts that lead to the risk of or actual harm by Save the Children Staff,
Representatives, Visitors and third parties, and our programmes and operations.
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1.3 Save the Children defines a Child as anyone under the age of 18.
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2. Child Abuse Definition
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Child Abuse consists of anything which individuals, institutions or processes do or fail to do
which directly or indirectly harms children or damages their prospect of safe and healthy
development into adulthood®. Save the Children recognizes the following categories of Child
Abuse: physical abuse, emotional abuse, neglect, sexual abuse and exploitation, and
exploitation.
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3. Reporting a Concern
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All child safety concerns, poor practice, or violations of this Policy must be reported to Save the
Children’s Child Safeguarding Focal Point (CSFP) through Save the Children’s website SCHK
Child Safeguarding Reporting Form or via email to hk.riskservice@savethechildren.org. Reports
can be made anonymously, however anonymous reports may limit the ability to fully investigate
concerns.
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Situations that require reporting include:
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e AChildisindanger of, or has actually been harmed or abused as a result of Save the Children
Staff, Representative, Partner, Visitor or Save the Children/Partner’s joint project/ activity;
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e A Save the Children Staff, Representative, Partner or Visitor has violated this Child
Safeguarding Policy;
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e A Child engaging with an Save the Children or Partner activity has been criminally abused.
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All Staff, Representatives, and Partners are required to report any suspected or known
concerns within 24 hours of becoming aware of the concern.
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https://forms.office.com/Pages/ResponsePage.aspx?id=GT3vN1EWUkS3YdwkFL8EFlKP1xIL6hRKqZbq8Ay8d3VUOEo3OVE3TjMyREpMQzRTRFdFUDc1NFRQSS4u
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Responding to a Concern
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Save the Children’s CSFP is responsible for ensuring concerns are recorded and investigated.
The CSFP, together with Save the Children’s Senior Management Team, will take all reasonable
measures to ensure the Child/Children are protected and safe and proactively respond to any
identified risks. The CSFP will coordinate notifying external stakeholders, reporting to the local
authorities/child protection units where needed.
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Code of Conduct
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All Staff, Representatives and Partners are bound by the Code of Conduct, which prevents harm
to Children and protects Staff, Representatives and Partners from allegations of misconduct or
abuse.
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Staff, Representatives and Partners must never:
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1. Hitor otherwise physically assault or physically abuse Children.
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2. Engageinsexual activity or have a sexual relationship with anyone under the age of 18 years
regardless of the age of majority/consent or custom locally. Mistaken belief in the age of a
Child is not a defense.

iR S MAEFR/ARFRIBHER/E - AEMA0m 18 U FATETHTRNEEM
B - REREFRILIFNFHES -

3. Develop relationships with Children which could in any way be deemed exploitative or
abusive.
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4. Actinways that may be abusive in any way or may place a Child at risk of abuse.
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5. Use language, make suggestions or offer advice which isinappropriate, offensive or abusive.
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6. Behave physically in a manner which is inappropriate or sexually provocative.
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7. Have a Child/Children with whom they are working to stay overnight at their home
unsupervised unless exceptional circumstances apply and previous permission has been
obtained from their line manager and the Child’s parent.
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8. Sleepinthe same bed as a Child with whom they are working.
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9. Sleep in the same room as a Child with whom they are working unless exceptional
circumstances apply and previous permission has been obtained from their line manager
and the child’s parent.
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10. Do things for Children of a personal nature that they can do themselves.
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11. Condone, or participate in, behaviour of Children which is illegal, unsafe or abusive.
MBS RRENIFE  ALE2HEFTH -

12. Act in ways intended to shame, humiliate, belittle or degrade Children, or otherwise
perpetrate any form of emotional abuse.
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13. Discriminate against, show unfair differential treatment or favour to particular Children to
the exclusion of others.
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14. Spend excessive time alone with Children away from others in a manner which could be
interpreted as inappropriate.
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15. Expose a Child to inappropriate images, films and websites including pornography and
extreme violence.
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16. Place themselves in a position where they are made vulnerable to allegations of misconduct.
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This is not an exhaustive or exclusive list. Representatives and Partners should at all times avoid actions
or behaviours which may be misrepresented, constitute poor practice or be potentially abusive.
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6. Safe Programming
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By integrating safety measures within our programme design, delivery, and monitoring, Save
the Children strive to ensure our programmes, advocacy, and activities are safe for Children.
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7. Working with Partners
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In the event that Save the Children works with Partners on a joint project, a written agreement
must be in place specifying a joint commitment to safeguarding Children, the safety principles
and standards to be observed across the joint project, and the procedures for reporting and
investigating concerns that arise within the scope of the joint project.
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Please contact Save the Children’s Child Safeguarding Focal Point
hk.riskservice@savethechildren.org or your Save the Children representative if you have further
guestions.
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